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PATIENT AUDIT- FLEXIBLE QUERIES MANUAL
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To access the SCI Diabetes website, access via the Clinical Portal
or goto




https://sci-diabetes.mhs.scot.nhs.uk/sci-diabetes/Auth/Login.aspx

Navigation

Click on Main Menu ->Patient Audit ->Flexible Queries

X SCl-Diabetes Ninewells Diabetes Clinic

Main Menu ¢  User Help » Default 4 Logout (P

Search For A Patient Record » rd = Patient Search

Populatien Overview 3 Search For A Patient
Regional Comparison »
Patient Audit General Audit “Hlis: l—
Data Quality Review b Audit Patient Contacts eqgins with:
Clinic Management »  Patients With Deteriorating Recordings 5 I ! I ! I Format: dd/mrmiyyyy
1egins with:
Patient List Management b View My Contacts
hetes/Diagnosis is: | j
Clinic Admin Functions »  Paediatric Patient Lists
ndepfs | j
User Account Management [ Flexible Queries - s Clinigh @
Audit Report » Search All Patients availahle to me: [

Search Results:

Please enter search conditions to enable Search.




Create a Query
The Flexible Queries screen provides users with the ability to manage the queries they have defined and to view the results of a particular query.

Click on "Add a new query" link

Flexible Queries

Cuery:

Click on an entry below to vie e most recent audit query results.
Click on one of the aohiefs to submit, edit, copy or delete a query.

Add a new query
Mo records found

Guery Results:

Enter Query,name. Select; Population/Domain, Notification and Query Template then Click on Save

~ Flexible Query Builder

Cluery:

Query Name My Queny

Population/Domain | Ninewells Diabetes Clinic x|
= Send me email when query completes

Notification &+ Do not send me an email when query completes

Email address charles flach@nhs.net

Created

Last updated

Query Template |Patient.ﬂxudit j

Query Size Min & Max

Query Template: The selected query template will populate your query with standard pre-defined data items. You will be able to add and remove data items as
required.




Build a Query

This screen allows users to “build” custom queries to support analysis of patient data related to their clinical activities. To build the query:

1. Add a new entry: Clicking on this link enables user to define selection criteria for building a ‘custom’ query
2. Rule Builder: Define selection criteria by choosing Category, Data Item and Rule. (multiple Data items can be added to build a query)
3. Rules: The Rules table will give a detailed overview of the data items added to the query which can be Edited or Deleted

Flexible Query Builder

Rule builder: Add 3 new entry

3.

Category: | Glycaemic Control v
Query Name ||'v1Y Query Data Item: v
Fopulation/Domain [ Ninewells Diabetes Clinic x| Type:
¢ Send me email when query completes Rule Only: Elood Glucose o
Motification @ Do not send me an email when query co < DateOfDiabeticKetoacidosisEpisode
) Rule: DateOfHyperosmolaronKetoticAcidosisEpisode 2

Email address charles flach@nhs.net Davtime Hvoolvcaemis .

Created 05-May-2015 08:57 ' el

Last updated 05-May-2015 08:57 e

Query Size Min A InjectionSiteLipohypertrophy CEI Cancel

No of Reported Hypos (last 12 months)
L Nocturnal Hypoglycaemia
jou wantthe data sum|Problems with Hypaglycaemia Awarenass
Click on  Add a new entry add a data item to the list.
Clickon  Group by and Sort 1o tell the systern how you want the data summarised.
Grou
Category Data ltem Type Rule and Sort
Demographics Patient ID/CHI Select All Select all Edit Delete ‘
Demographics Patient Name Select All Select all Edit Delete
Ghycaemic Control HbAlc Number Select all Edit Delete ~
Records 1o 3 of 3 “WdPb Records perpage (20 ~
|




Add Another Data Item

al——

Flexible Query Builder

CQuery Name

Population/Domain

Muotification

Email address
Created

Last updated
CQuery Size

IMY Query
[ Ninewells Diabetes Clinic x|
¢ Send me email when query completes

i+ Do not send me an email when query completes

charles flach@nhs.net
05-May-2015 08:57
05-May-2015 08:57

Min A

Rule builder: Add a new entry

Category:
Data Item:
Type:

Rule Only:
Rule:

Diagnosis j
Diabetes Type j
List
=
&+ Select options

[¥| Type 1 Diabetes Mellitus

[ Type 2 Diabetes Mellitus

l_ Current Gestational Diabetes

[ Maturity Onset Diabetes of Youth

[T Latent Autoimmune Diabetes of Adulthood
[ Maternally Inherited Diabetes and Deafness
"] Neonatal Diabetes

7] Secondary - Pancreatic Pathology

[7| Secondary - Drug Induced

[| Secondary - Disease

] Impaired Glucose Tolerance

7] Impaired Fasting Glucose

["| History of Gestational Diabetes

[] Stress Induced Hyperglycaemia (transitory)
[7] Diabetes Resolved

7| Not Diabetic

[ Diabetes in Remission

| Unconfirmed

[T] Other Type of Diabetes

] Not Known

6 select o / b)

2.

Clickon  Add a new entry to add a data itern to the list.
Click on  Group by and Sort to tell the system how vou want the data summarised.
Ccat Data Item T Rule Grou
egory ype and Sort
Demographics Patient ID/CHI Select Al Select all Edit Delete
Demographics Patient Hame Select Al Select all Edit Delete |
Ghycaemic Control HbAlc Number Select all Edit Delet
. . . . = Type 1 Diabetes Melitus OR _
Diagnosis Diabetes Tyvpe List — Type 2 Diabstes Melitus Edit Delet

Records 1t0 4 of 4

“Wq4 Pk b

Records per page |20 vl

Rule Builder:

a) Rule Only:
box.

b) Select all: If you want to see a data item on a report but do not want to apply any rules then choose the "Select all" option.

If you want to use a data item to set a selection rule but do not need to see the actual values on the results then check the "Rule Only"




Group by and sort
To produce simple statistical reports use the "Group by and sort" options:

Flexible Query Builder 7 Help

Query Name [Contact Summary

. : Rule builder: Group by and Sort #®

Papulation/Domain [ Minewells Diabetes Clinic x| o
i~ Send me email when query completes o

Motification = Do not send me an email when query completes ETEEA) 2ZiE T {clear all} £ //
Email address charles flach@nhs net Contact Record Contact Date =l ‘/
Created 05-May-2015 09:51 Contact Record HCP Associated With Contact 17| &% 0
Last updated 05-May-2015 09:51 _I
Query Size Min A Contact Record Mode 2 ® & O3

./

1 Clickon  Add a new entry to add a data ite T
. Clickon  Group by and Sort to he system how you want the data summarised. 4.
Category Data Item Type iz 1 \\gnrglf%rt /
Contact Record Contact Date Event Date recorded within Last 28 days (Rule Only) / Edit Delete
Contact Record HCP Associated With Contact Text Select all 1@ * Edit Delete
Contact Recerd Mode List Select all (Rule Only) 2§ Edit Delete

Records 1to 2 0f 2 4 4 F B Records per page IEU vl

How to set up group by and sort:
1. Click on the "Group by and Sort" link.
2. Select which data items are to be grouped and how they will be grouped.
a. You can choose to group by up to 5 levels deep.
b. Use the "clear all" link to reset all selections and start again.
3. Select the sort order you want the items to appear in.
4. The rules table is updated.




Types of Query

SCI-Diabetes supports four types of query:

Query Type

How Selected

What you can do

Patient Query

Build your query using only patient data categories and
data items.

Combine and group by any combination of patient data items. The query
report will be based on the current "summary" values (see below) for the
data items selected.

Contact Query

Build your query and include at least one data item from
the category "Contact Record".

You should always include "Contact Date" in your contact query and set the
range to cover the period you are interested in. The query report will include
details from all the conrtacts that took place during that period. Even if one
patient was contacted many times all the contact records will be included.

You can include any patient query data items, again the summary values will
be displayed.

Inpatient Query

Build your query and include at least one data item from
the category "Inpatient Record".

You should always include "Admission Date" or "Date of Discharge from
Hospital" in your Inpatient query and set the range to cover the period you
are interested in. The query report will include details from all the Inpatient
events that took place during that period. Even if one patient was in hospital
many times all the inpatient records will be included.

You can include any patient record data items, again the summary values will
be displayed.

Patient Education

Build your query and include at least one data item from
the category " Patient Education".

You should always include "Patient Education Event Date" or "Patient
Education Record Form Action Date" in your patient education query and set
the range to cover the period you are interested in. The query report will
include details from all the patient education records that entered during
that period. Even if one patient was involved with multiple patinet education
activities all the records will be included.

You can include any patient record data items, again the summary values will
be displayed.




Note:

Combining You can not create a query that combines data items from "Contact Record", "Inpatient Record", or “Patient Education”. The result of
Queries doing this would be unpredictable.

You can combine patient record data items with a Contact Query or an Inpatient Query.

Summary values | SCI-Diabetes contains multiple records for data items e.g. for HbAlc there will be many historical records. The system will select one of
these records (usually the latest from the most trusted source) to show on the patient record screens, this is the "summary" value.




Run a Query
1. RUN QUERY->To run the query Click on Return Icon under the Navigation > Menu
2. SUBMIT QUERY-> Click on Submit under the Actions table
3. PROCESSING QUERY-> After Submit under the Status table will change from Never Submitted to Submitted whilst showing processing icon  under

Actions table
4. VIEW RESULTS-> After Processing is complete the Status table will change from Submitted to Results Available

" . . . . e .

X SCl-Diabetes Tayside Paediatrics Diabetes Clinics

MainMenu ¢  User Help | M Save E' Print  »* Default 45 Logout (RAZZAK, Muhammad) Confirmation #
Mavigation ¥ Patient Audit = Flexible Queries = Flexible Query Builder Prass OK to submit the query - My Query - now. The query wil

&= Flexible Query Builder be run in the background - please check the Manage Flexible

Queries screen regularly to see the status and view the results
Query: when available. Note you may select to be notified by email
when the query has completed.
|
MNavigation Patient Audit = Flexible Queries |
Flexible Queries 0K | Cancel

Query:

Click on an entry below to view the most recent audit query results.

Click on one of the actions to submit, edit, copy or delete a query. 2

Add a new query

Status Last Executed Result iry Date Query Hame Population/Domain \ Actions
Newer Submitted My Query Tayside Practice 1 Submit | Edit Copy Delete —
I T
| . 1
Add a new guery
Status Last Executed 3 Result iry Date Query Name Population/Domain
Submitted My Query Tayside Practice 1 .; |

Results Available 16-Fet-2014 1613 21Feb 2014 16:13 My Query Tayside Practice Swmit | Edt | Copy | Delete

Add a new query
Status Last Executed Reszult Expiry Date Query Name Population/Domain Actionz —\

Records 1101 af1

*While the Query is under processing users can continue with other applications or build another query simultaneously. If the email notification option is

selected by the User they can be notified by email of once the query is processed and results are available to view.




View Query Results

1. Click on the Results Available Link will generate the Results of the Query: My Query

Flexible Queries

Query:

Click on an entry below to view the most recent audit query results.
Click on one ofthe actions to submit, edit, copy or delete a query.

Add a new query
Status Lest Executed Result Expiry Date Query Name Population/Domain Actions
|| Results Available | 18-Feb-2014 16:13 21-Feb-2014 My Query Tayside Practice 1 Submit ‘ Edit ‘ Copy ‘ Delete

Records 1101 of 1

Query: My Query Results from:  18-Feb-2014 16:13
Patient IDICHI Patient Name Angina Diabetes Type
1705643627 Thomas, Mike Yes Type 1 Diabetes Melituz
Records 110 1 of 1 “HArw Recordsnernagelﬂ

10




Edit a Query
1. Click on Edit under the Actions table to edit the Query.

Flexible Queries

Query:

Click on an entry below to view the most recent audit query results.
Click on one of the actions to submit, edit, copy or delete a query.
Add a new query

Status Last Executed Result iry Date Query Hame Population/Domain Actions
Results Available 18-Feb-2014 16:13 21-Feb-2014 My Query Tayside Practice 1 Submit 1 Edit | | Copy Delete
Records 1to 1 of 1 i

2. This will then take the user back to Edit page where the user can Add a new Entry, Group by and sort, Delete or Edit currentyData Items in the Query.

4=

Flexible Query Builder

Query:

Query Name [y Query

Population/Damain [ Ninewells Diabetes Clinic x|

¢ Send me email when query completes

Nofification i+ Do not send me an email when query completes

Email address charles flach@nhs.net

Created 05-May-2015 08:57

Last updated 05-May-2015 09:43

Query Size Min A Max

Rules:

Clickon ldd a new entry Ito add a data item to the list.
Clickon Broup by a_nd?oﬁ to tell the system how you want the data summarised.

[EE————— |
Grow
Cat: Data It T Rule
egory Em ype and Sort
Demographics Patient ID/CHI Select Al Select all Edit Delete
Demographics Patient Name Select Al Select all - Edi Delete
Glycaemic Control HbAlc Number Select all | Edit | 1 Delete |
. ’ —— — F
. . . . = Type 1 Diabetes Melitus OR _
Diagnosis Diabetes Tyvpe List — Type 2 Diabstes Melitus |_ % _| 1 Delete |

Records 1to 4 of 4 LN Records per page IEU "l
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Copy a Query

Users can reuse queries built by them to further add new rules and selections so that they don’t have to start building the whole query again. Copy Query

function enables this functionality.

Query:

Click on an entry below to view the most recent audit query results.
Click on one of the actions to submit, edit, copy or delete a query.

Flexible Queries

Add a new query
Status Last Executed Result Date Query Hame Population/Domain Actions
Results Available 13-Feb-2014 16:13 21-Feb-2014 My Query Tayside Practice 1 Submit | Edit | , Copy || Delete

Records 1to 10f1

1. User can click on the Copy link which will recreate My Query allowing user to rename the new query with rules already copied from/in My Query build
by the user earlier. User can now edit, delete or add new Data items to modify the copied query as per their requirements.

Flexible Query Builder

Query Mame

Motification

Created
Last updated
Query Size

Fopulation/Domain

Email address

My Query (Copy)

Minewells Diabetes CIinicLI

= Send me email when query completes
= Do not send me an email when query completes
charles.flach@nhs.net

05-May-2015 12:42
05-May-2015 12:42
Min

A

Max

=Type 2 Diabetes Melitus

Click on  Add a new entry to add a data item to the list.
Clickon Group by and Sort to tell the system how you want the data summarised.
Catego Data Item T Rule Grou
= uEs and Sort

Demographics Patient IDJCHI Select All Select all Edit Delete
Demographics Patient Name Select All Select all Edit Delete
Ghycaemic Control HbA1c Number Select all Edit Delate
Diagnosis Diabetes Type List B R Edit Delete

Records 1to 4 of 4

WAk W

Records per page Igg vI
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Query Sharing

Users can define, save and share with other users in any domain, flexible queries parameters which can then be accepted and used to define flexible queries
to interrogate the SCI-Diabetes Audit database to identify specific cohorts of patients and display clinical indicators based on the shared flexible queries

defined parameters.

Click on "Share”

- ble O = -
Click on an entry below to view the most recent audit guery results
Click on one of the actions to submit, edit, copy or delete a guery.
Add a new gueny
Status Last Executed Result Exping Date wery Hame Population/Domain

Results Expired (7} 16-0ct-2Z015 14:571 189-0Oct-201S Z9 Jul Tayside Inpatients Su b it
MNewer Submitted 29 Jul Tawside Practice 2 Submit
Results Expired (20} ZO_JulZ015 14:43 0 1—Aug-2015 Z9 Jul Minew ells Diabetes Clinic Submmit
Results Expired (173} 189-0ct-2015 12:56 22 Oct-2015 Age =+ Duration of Diabetes Tawside Practice 3 Swubrmit
Mewer Submitted Age = Duration of Diabetes (Copy Tayside Practice 3 Swbrmit

Results Expired (4}

Z22-0ct-2015 12:27

25-0ct-2015

Any Test Query

Tawside Practice 2

Results Expired (2)

23 0Oct-2015 12:38

26 0Oct-Z015

Flesx audit

Minewsells Diabetes Clinic

Submit

Results Expired (2} Z3 0Oct-2015 12:40 28 Oct-2015 Flex audit Minews ells Diabetes Clinic

Results Expired (173} Z0-Aug-2015 09:11 23-Aug-2015 Test 1 Tayside Practice 3 Swbrmit
Results Expired (12} ZT-Jul-2015 1.4:21 20-Jul-2015 Test 2 MNinewrells Diabetes Clinic Submit
Results Expired (S1}) ZF-IulZ015 14:28 BO—Jul-Z015 Test = Minew ells Diabetes Clinic Swubmit
Results Expired (23} A7 Jul-Z015 09:33 Z20-Jul-2015 Test guery Tayside Inpatients Swubrmit
Results Expired (7} 30 Jul-Z01S5 16:16 02— Sug-2015 met Minews ells Diabetes Clinic Swbrmit
Results Expired (16} 10-Sep-2015 10:38 13-Sep-2015 test 4 Tawside Submit
Mewer Submitted (S13) test 4 (Copy) Tayside Swubrmit
Mewer Submitted test S Tayside Practice 3 Swubrmit

Records 1 to 158 of 15

Share with Individual:

Radio button for sending query to Individual Recipient is preselected

Query:

Flexible Queries

Click on an entry below to view the maost recent audit ouere results

Click on one ofthe actio

Add a new guery

STatus

Shared Queries

Send to Individual Reciﬁient T Send to Grouﬁ stion/Domain

Results Expired (7} -atients Subrmmit Edit Delete Share
Mewver Submitted Email address- I — actice 3 Submit Edit Delete | Share
Results Expired (20) riabetes Clinic Submit Edit Delete | Share
Results Expired (173) Cancel actice 3 Submit Edit Delete Share
Mewer Submitted _ . _ _ actice 3 Subrmmit Edit Delete Share
Results Expired (4) 22 0ct-2015 13:37 25 -0ct-2015 Any Test Query Tayside Practice 3 Swubmit Edit Delete Share
Results Expired (2) 23 0ct-2015 12:383 25-0ct-2015 Flex audit Minewells Diabetes Clinic Submit Edit Delete Share
Results Expired (2Z) 23-0ct-2015 12:40 26-0ct-2015 Flex audit Ninew ells Diabetes Clinic Submit Edit Delete Share
Results Expired (173} 20-Aug-2015 09:11 23-sug-2015 Test 1 Tayside Practice 3 Swubmit Edit Delete Share
Results Expired (12} ZF-Jul-2015 14:31 30-Jul-Z015 Test 2 Minews ells Diabetes Clinic Swubmit Edit Delete Share
Results Expired (S1) 2F-Jul-2015 14:28 S0-Jul-Z015 Test3 Minew ells Diabetes Clinic Swubmmit Edit Delete Share
Results Expired (28) 17F-Jul-2015 09:33 20-Jul-2015 Test query Tawyside Inpatients Submit Edit Delete Share

13




Start to type recipients email address and an auto complete email list of potential recipients is displayed.

Flexible Queries

Query:

Click on an entry below to view the mast receNaudit auerv results
Click on one of the actions to subi

Add a new que Select Querv Share Option

Shared Queries

St #Send to Indi " Send to Group Population/Domain [
Select Recipient
Results Expired (7) 16 de Inpatients Submit Edit Copy Delete Share
Mever Submitted Email Address: |O| = ide Practice 3 Submit Edit Copy Delete Share
Results Expired (20} 29 ITAYLDR, Andrew - wells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (173} 19 [ata ylor_old@nhs.net]| ide Practice 3 Submit Edit Copy Delete Share
Never Submitted D'CHOLMOMNDLEY-WARNER, Charley'oh de Practice 3 Submit Edit Copy | Delete | Share
Results Expired (£} 22 [charles.flach@nhs.net] de Practice 3 Submit Edit Copy | Delete | Share
Results Expired (2} 23| PATOM, Carolyn wells Diabetes Clinic Submit Edit Copy Delete | Share
Results Expired (2} 23 [Carolyn.Paton@aapct.scot.nhs.uk] vells Diabetes Clinic Submit Edit Copy | Delete | Share
Results Expired (173} 20 PATON, Carolyn de Practice 3 Submit Edit Copy | Delete | Share
Results Expired (12) 27 _l:__(?_‘a r_o_l_!'f ) F:a ton@aa pct.scot.n hs.u k:l LI wells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (51} 27 wells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (28) 17] de Inpatients Submit Edit Copy Delete Share
Results Expired (7) 30 : ) : wells Diabetes Clinic Submit Edit Copy Delete Share

Populate email address figld with the recipient’s email address and select the “Share” button to share the query with the recipient

Flexible Queries

Click on an entry below to view the most recent audNauery results

Click on one of the actions to subi

Add & new due Select Query Siare Option

Shared Queries

Status ¥ 5end to Individua _ " Send to Group Population/Domain e TR

- Select Recipient : -
Results Expired (7) 16 de Inpatients Submit Edit Copy | Delete | Share
Never Submitted Email Address: |oluwatosin Wudipe@nhs.net de Practice 3 Submit | Edit | Copy | Delete | Share
Results Expired (20) 29 vells Diabetes Clinic Submit Edit Copy | Delete | Share
Results Expired (173) 19 Cancel de Practice 3 Submit Edit Copy | Delete | Share
MNewver Submitted : — S e de Practice 3 Submit Edit Copy Delete | Share

14




Share with a Group (New):

1. Select radio button to send query to group.

Flexible Queries

Click on an entry below to view the

Click on one of the actions to subi

Add a new query Shared Queries

Status lations/D i Actions

Results Expired (7} 18] de Inpatients Submit Edit Copy Delete Share
Mewer Submitted Add New Group de Practice 3 Submit Edit Copy Delete Share
Results Expired (20} 2o Group Name Date Last query Shared Action ellz Diabetes Clinic Submit Edit Copy Delete Share
I S e 2 [Tosin 23/10/2015 12:29:22 Share | e Practice 3 R — e S
MNewer Submitted Test Group >3/10/2015 14:12:07 Share | ide Practice 3 Submit Edit Copy Delete Share
Results Expired (4} 22 de Practice 3 Submit Edit Copy Delet Share
Results Expired (2} 23 ells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (2} 23 wells Diabetes C Submit Edit Copy Delete Share
Results Expired (173} El de Practice 3 Submit Edit Copy Delete Share
Results Expired (12} 27| wells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (51) 27| ells Diabetes C Submit Edit Copy Delete Share
Results Expired (28) 17 de Inpatients Submit Edit Copy Delete Share
Results Expired (7} 30 ells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (16) 10 e Swubmit Edit Copy Delete Share
MNewer Submitted (518) de Swubmit Edit Copy Delete Share
Mewer Submitted de Practice 3 Submit Edit Copy Delete Share

Records 1 1o 16 of 16

1. Select the “Add New Group” link to create a new Group.

Query:

Flexible Queries

Click on an entry below to view the
Click on one of the actions to sub

Add a new query

Status

Results Expired (7)

Mewver Submitte™

Results Expired (20) 29
Results Expired (173} 19
Mewer Submitted

Results Expired (4) 22
Results Expired (2} 23
Results Expired (2) 23]
Results Expired (173} 20|
Results Expired (12) 27
Results Expired (S1) 27
Results Expired (28) 17
Results Expired (7) 30
Results Expired (185) 10

MNewver Submitted (518}

Mewer Submitted

Records 1 to 16 of 16

dd New Grou

 Send to Individual Re

Please enter group name

IBazooka|

Group Name _ Cancel a
Tosin 23 Delete
Test Group 23/10/2015 14:12:07 | share | Delete

2_ Shared Queries
st |00 AN Actions
de Inpatients Submit Edit Copy Delete Share
de Practice 3 Submit Edit Copy Delete Share
ells Diabetes Clinic Submit Edit Copy Delete Share
de Practice 3 Submit Edit Copy Delete Share
de Practice 3 Submit Edit Copy Delete Share
de Practice 3 Edit Copy Delete Share
ells Diabetes Clinic Submit Edit Copy Delete Share
wells Diabetes Clinic Submit Edit Copy Delete Share
de Practice 3 Submit Edit Copy Delete Share
wells Diabetes Clinic Submit Edit Copy Delete Share
ells Diabetes Clinic Submit Edit Copy Delete Share
de Inpatients Submit Edit Copy Delete Share
ells Diabetes Clinic Submit Edit Copy Delete Share
e Submit Edit Copy Delete Share
de Submit Edit Copy Delete | Share
de Practice 3 Submit Edit Copy Delete Share

2. Screen pops up with field for user to type the “Group” name and save.

15




1. Anew “Group” is created (“Bazooka” in the sample below) and added to the list of existing groups.

CHick on an entry Below 1o view the
Click on one of the actions to sub|

T e cen T ST ey O s T

ot Query Share Option

Shared Quearias
Status S end to Individuaal Reciﬁient = Send to Grcn_lﬁ e e
Results Expired (7) 18| e Inpatients Subamit Ecit Coapey Dres et Share
Newver Submitted Add Mew Grourn de Practice 3 Submit Edit CoDw [ Sharse
Resufts Expired (203 29| P — Darte Last query Shared o= el Dinbotes Chnic Submit Eait Copy Delete Snare
Results EXpired (1733 19| = 23/10/2015 12:20:2=2 e e e Practice = Submit Eait Copy [ Share
MNewver Submitted . T VR s LI P PR e e ae Practice = S bt Eqit Corpny 5 Share
Remuns eoiea (o 1 P poEt e Shoee i de Practice 3 Subomit Eait Coo D Snare
Results Expired (23 23 > wells Diabetes Clinic Subamit Edit Copy Delete Share
Results Expired (2} =3 wells Diabetes Clinic Subamit Edlit Copey D Share
Results Expired (173} E de Practice 3 Subamit Elit Coapey Dres Shaore
Resuls Expired (12} =7 wels Dinbetes Chnic Submit Edit Copw Delets Share
Results Expired (513 27| wells Diabotes Chnic Submit Eait Copy Delete sSnare
Results EXpired (28} 7| e Inpatients Submnit Eqit Copy D Share
Results Expired (73 EC wells Diabetes Clinie | Subemit Edlit Copw D Share
Reosults Expired (163 1o el Edit Copw Dalete Shars
Mever SUBDMtted (S18) love Submit Eait Copy Delete sSnare
rMewver Submitted e Practice = Subonit Eqin Copy D Share

Records 110 16 of 15 m— - T = T
Srows name  [ESseens -

Email address: | == Y=

2. Inaddition “Add to List” screen is automatically displayed with the new group name Bazooka AND Email address field for the user to commence
adding recipients to the new “Group”

1. User populates the email field with recipients email addresses and selects the “+” button to add them the new “Group” list

Click on an entry below to view the maost recent audif auen: results
Click on one of the actions to subi
Add a new query

ry Share Op Shared Queries

T Send to Individual Reciﬁlent T sSaend to Grouﬁ i i Actions
Results Expired (7} 16 e Inpatients Submit Edit Copy Delete Share
Newver Submitted Add New Group de Practice = Submit Edit Copy Delete Share
Resultse Expired (20} o Pl up MNa Date L st query Shared Action welle Diabetes Clinic Submit Edit Copwy (8] Share
Results Expired (172 19| = de Practice 2 i i o D

B £ L Tosin 23/10/2015 12:29:22 Share | Delete = Swbmnit Edit Ceo Share
MNewer Subrrtltteu Test Group 23,/10,/2015 14:12:07 Share | Delete e F'rsu:'tfce 3 Subm!t E{lfl Copy Delete Share
Results Expired (&) z=z Bazooka Share | Delete de Practice 3 Submit Edit Copy Delete Share
Resulte Expired (2) 3 welle Diabetes Clinic Submit Edit Copwy (8] Share
Results Expired ({23} >3 wells Diabetes Clinic Submit Edit Copy D Share
Results Expired (1732} =ol lge Practice = Submit Edit Copw Delete Share
Results Expired (12) 27 wells Diabetes Clinic Submit Edit Copw Delete Share
Resultse Expired (S1) 27| welle Diabetes Clinic Submit Edit Copwy (8] Share
Results Expired ({28) 17 de Inpatients Submit Edit Copy D Share
Results Expired (7) 20 wells Diabetes Clinic Submit Edit C oDy Delete Share
Results Expired (15) 10 de Submit Edit Copy (8] Share
Mewer Submitted (S18) de Submit Edit Copwy (8] Share
Newver Submitted ‘de Practice = Submit Edit Copy D Share
Records 1 to 16 of 16 odd to List
S — L -
Email address: [and] *;@ =
Name [ Email Address P) | |
|oLuUDIPE, Tosin | oluwatosin.oludipe@nhs.net Delete
[FLACH., charles [charlies. flach@nhs.net Delete

2. User can also use the “Delete” link to remove users from the “Group” list if they were added mistakenly or no longer required in the list.

3. User then selects the “Share” button to share the query with the Group recipients or the “Cancel” button if they are not ready to share or no longer

interested in sharing query with the “Group”
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Share with a Group

1. Select radio button end query to group.

Flexible Queries

Query:

Click on an entry below to view the
Click on one ofthe actions to subl EEECENEYl R e U= a =1 sF-1-We s uls 1}

Add a new query Shared Queries

send to Individual Recipient

Status Population/Domain Actions
Results Expired (7) 16 de Inpatients Submit Edit Copy Delete | Share
Never Submitted Add New Group de Practice 3 Submit | Edit | Copy | Delete | Share
Results Expired (20} 29 Group Name Date Last query Shared Action ells Diabetes Clinic Submit Edit Copy Delete | Share
Results Expired (173) 18 | Tosin 23/10/2015 12:29:22 Share Delete de Practice 3 Submit Edit Copy | Delete | Share
Newver Submited Bazooka Share Delete de Practice 3 Submit Edit Copy Delete | Share
Results Expired (4) 22  |Test Group 23/10/2015 14:12:07 Share Delete de Practice 3 Submit Edit Copy | Delete | Share
Results Expired (2} 23 ells Diabetes Clinic Submit Edit Copy | Delete | Share
Results Expired (2} 23 vells Diabetes Clinic Submit Edit Copy Delete | Share
Results Expired (173} 20| de Practice 3 Submit Edit Copy Delete Share
Results Expired (12} 27 vells Diabetes Clinic Submit Edit Copy | Delete | Share
Results Expired (51} 27] glls Diabetes Clinic Submit Edit Copy | Delete | Share
Results Expired (28} 17| de Inpatients Submit Edit Copy Delete | Share
Results Expired (7} 30| ells Diabetes Clinic Submit Edit Copy | Delete | Share
Results Expired (16} 10 de Submit Edit Copy | Delete | Share
Newver Submitted (518) de Submit Edit Copy Delete | Share
Newer Submitted de Practice 2 Submit Edit Copy Delete | Share

Records 1to 16 of 16
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1. “Addto List” screen is automatically displayed, and the user is able to undertake the following actions

a) Share query with the existing Group immediately by selecting the “Share” button

Flexible Queries

Click on an entry below to view the most recent audit query results.
Click on ane of the actions to subl|
Add a new guery

y Shar= Option

Shared Queries

& [

Send to Individual Recipient Send to Grow
Status dﬂ_ Population/Domain Actions

Results Expired (7} 11 Add New Group yside Inpatients Submit Edit Copy Delete | Share
Newver Submitted Group Name Date Last query Shared Bction szide Practice 3 Submit Edit Copy Delete Share
Results Expired (20) 2| | Tamn 31072015 1222 Share Delete ewells Diabetes Clinic Submit Edit Copy Delete | Share
Results Expired (173} 1] |Bmoska Share Delete rside Practice 3 Submit Edit Copy Delete | Share
Newer Submitted Test Group I3/10/2015 14: 12:07 Share Delete rside Practice 3 Submit Edit Copy Delete Share
Results Expired (4) i rside Practice 3 Submit Edit Copy Delete Share
Results Expired (2) 2 ewells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (2} 2| ewells Diabetes Clinic Submit Edit Copy Delete Share

'ﬂs Expired (173} e r=ide Practice 3 Submit Edit Copy Delete Share
RESUM} 2| ewells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (51) - |2 ewells Diabetes Clinic Submit | Edit Copy | Delete | Share
Results Expired (23) rside Inpatients Submit Edit Copy Delete Share
Results Expired (7} 3 1 ewells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (18} 19 rside Submit Edit Copy Delete Share
Never Submitted (518) reide Submit Edit Copy Delete Share
Never Submitted rside Practice 3 Submit Edit Copy Delete Share
Records 1 to 16 of 16 Srovp Nams= [Tesin

S— - |
Hamz Emall Addrass
OLUDIRE, Tasin oluwatosin. oludipeginhs. nat Delete

FLATH, Charies charies. fiachfnns. net D
2. Cars
» Carcel

b) Add recipients to the existing “Group” list address field for the user to commence adding recipients to the new “Group”

c) Remove recipients from the list by selecting The “Delete “
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Delete Groups:

1. Select radio button to send query to a group.

2. User selects the Delete link for the group to be removed under the “Action” column (Test Group in the sample below)

Query:

Add a new query

Click on an entry below to view the
Click on one of the actions to subi

U Send to Individual Reci

Select Query Share Option

Flexible Queries

Shared Queries

Records 1 to 16 of 16

Group named “Test Group” is removed from the list.

- -
Results Expired (7} 16 de Inpatients. Delete Share

Newer Submitted Add New Group de Practice 3 Delete | Share
Results Expired (20} e | Group Name Date Last query Shared Action wells Diabetes Clinic Delete Share
Results Expired (173} 15 Tosin 22/10/2015 12:290:22 Share Delete de Practice 3 Delete Share

Mewver Submitted Bazooka Share Delete de Practice 3 Delete Share
Results Expired (4} 22 Test Group 23/10/2015 14:12:07 Share Deletg de Practice 3

Results Expired (2} 23| wells O Delete Share
Results Expired (2) 23 wells Diabetes Clinic Delete Share
Results Expired (173} 20 de Practice 3 D S — 2.
Results Expired (12} 27 vells Diabetes Clinic Delete Share
Results Expired (51} 27| vells Diabetes Clinic Delete Share
Results Expired (28} 17] de Inpatients Delete Share
Results Expired (7) 30 wells Diabetes Clinic Delete Share
Resuls Expired (16} 10 e Delete Share

Newver Submitted (518} de Delete Share

Mewver Submitted de Practice 3 Delete Share

Click on an entry below to view the
Click on one of the actions to subi

Add a new guery

Send to Individual Reciiient “Send to Groui

Shared Queries

Records 1to 16 of 16

Status latiomn/Dr Actions
Results Expired (7} 18 de Inpatients Submit Edit Copy Delete Share
Newver Submitted Add New Group de Practice 3 Submit Edit copv | Delete | share
Results Expired (20} 29| Group Name Date Last query Shared Action wells Diabetes Clinic Subimit Edit Copy Delete Share
Results Expired (173) 15 Tosin 23/10/2015 12:29:22 Share | Delete de Practice 3 Submit Edit Copy Delete | Share
Mewer Submitted Bazooka share | Delete de Practice 3 Submit Edit Copy Delete Share
Results Expired (4} 22 de Practice 3 Submit Edit Copy Delete Share
Results Expired (2} 23 wells Diabetes Clinic Subimit Edit Copy Delete Share
Results Expired (2} 23 wells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (173) 20| de Practice 3 Submit Edit Copy Delete Share
Results Expired (12) 27 vells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (51} 27| wells Diabetes Clinic Subimit Edit Copy Delete Share
Results Expired (28) 17| de Inpatients Submit Edit Copy Delete Share
Results Expired (7} 30| wells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (16} 10 de Subimit Edit Copy Delete Share
Mewer Submitted (518) de Subimit Edit Copy Delete Share
Mewer Submitted de Practice 3 Submit Edit Copy Delete Share
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Accepting shared query (Recipient)

1. Recipients receives email notification from “SCl- Diabetes Mailbot” informing them that a new flexible query has been shared with them

2. Recipients screen displays query that has just been shared titled “Newly Shared Query” highlighted in yellow

3. User can chose to accept/not accept shared query by selecting the following

a) Edit to accept query on their flexible Queries screen

b) Delete link on their flexible Queries screen

Query:

Flexible Queries

Click an an entry below to view the most recent audit query results.
Click on one of the actions to submit, edit, copy or delete a query.

Add a new query

Status Last Executed Result Expiry Date uery Hame Population/Domain
Results Expired (7} 16-0ct-2015 14:51 19-0ct-2015 29 Jul Tayside Inpatients. Submit Edit
Newver Submitted 28 Jul Tayside Practice 3 Submit Edit
Results Expired (20} 28-Jul-2015 14:43 01-Aug-2015 28 Jul Ningewells Diabetes Clinic Submit Edit
Mewlhy Shared Query 29 Jul Submit it

1. User selects Edit and the system displays the Flexible Query Builder screen

2. Relevant fields “Query Name” and recipients “Population/Domain” are auto populated and recipient selects Save button at the top of the screen.

Flexible Quueries = Flexible Query Builder

Query:

Query Mame
Population/Clomain

Matification

Email address
Created

Last updated
Query Size

Flexible Query Builder

29 Jul

Tayside Practice 3 |

¢ Send me email when query completes
* Do not send me an email when query completes

oluwatosin.oludipe@nhs.net
02-Mov-2015 16:05
02-Mov-2015 16:05
Min A
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Shared query is now displayed as Never “Submitted” on the Flexible Queries screen and the user is now able to undertake any of the following actions:

Submit Edit Copy Delete or Share

Flexible Queries

Click on an entry below to view the most recent audit query results.
Click on one of the actions to submit, edit, copy or delete a query.

Add a new query

—| Never Submitted

Shared Queries
Status Last Executed Result Expiry Date Query Name Population/Domain Actions
| Results Expired (7)_ _ _ _ [168-0ct:201514:51 _  _ [19-0ct2015 _ _ _ _ _ |29Jul e e e e e Y —  _ |Taysidelnpatients | Submit Copy_| Delete |_Share
20 Jul Tayside Practice 3 Submit Copy | Delete | Share
ResUlts Expired (20) | 29-Jul2015 14:43 | 01-Aug2015 |28dul " |Ninewels Diabstes Cinic | Submit “Copy | Delete | Share
Newver Submitted 29 Jul Tayside Practice 3 Submit Copy Delete | Share
Results Expired (173} 19-0ct-2015 12:56 22-0ct-2015 Age + Duration of Diabetes Tayside Practice 3 Submit Copy | Delete | Share
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View Shared Queries:

1. User selects the Shared Queries link to view the history of queries that have been shared.

Flexible Queries

Click on an entry below to view the most recent audit query results.
Click on one of the actions to submit, edit, copy or delete a query.

Add a new gquery ——PEhared Queries
Status Last Executed Result Expiry Date Query Name Population/Domain Actions
Results Expired (7) 16-0ct-2015 14:51 15-0ct-2015 29 Jul Tayside Inpatients Submit Edit Copy Delete Share
Never Submited 20 Jul Tayside Practice 3 Submit Edit Copy | Delete | Share
Resultz Expired (20} 29 Jul-2015 14:43 01-Aug-2015 29 Jul Ninewells Diabetes Clinic Submit Edit Copy Delete Share
Never Submitted 29 Jul Tayside Practice 3 Submit Edit Copy Delete | Share
Results Expired (173} 19-0ct-2015 12:56 22-0ct-2015 Age + Duration of Diabetes Tayside Practice 3 Submit Edit Copy | Delete | Share

The system displays the Shared Queries History pop up screen, with the history of Query Names, Shared Date and Recipient.

Flexible Queries

Query:

Click on an entry below to view the ] ]
Click on one of the actions to subi JEESTRELE=s ReIT-TyT-2- R -3 v Y

Add a new query Shared Queries

ey Query Mame Shared Date Recipient Population/Domain Actions
Results Expired (T} 15 | Flex audit 23-0ct-2015 Test Group de Inpatients Submit Edit Copy | Delete | Share
Mewver Submitted Flex aL"d?t 23-0ct-2015 TeST: Group de Practice 3 Submit Edit Copy Delete Share
Results Expired (20} Flex aud!t 23-0Oct-2015 Tos?n vells Diabetes Clinic Submit Edit Copy | Delete | Share
" i Elex] s S it L de Practice 3 Submit | Edit | Copy | Delete | Share
Results Expired (173) 19 flex E'Ud!t S it Tosfn de Practice 3 Submit Edit Copy | Delete | Share
Mewver Submitted Eaexlandn SO 2eTD 10 Su de Practice 3 Submit Edit Copy Delete Share

- 29 Jul 16-0ct-2015 Kingsize - — — o —
Reszults Expired (4) 2 29 1ul 20-0ct-2015 Tosin ide Practice 3 Submit Edit Copy Delete Share
Reszults Expired (2} 23 Za Jul 21-0ct-2015 Tosin wells Diabetes Clinic Submit Edit Copy Delete Share
Reszults Expired (2) 23 g Jul 16-0ct-2015 Tosin wells Diabetes Clinic Submit Edit Copy Delete Share
Rezults Expired (173} 20 29 Jul 02-Nov-2015 Tasin ide Practice 3 Submit Edit Copy Delete Share
Reszults Expired (12} 27| Age + Duration of Diabetes 19-0Oct-2015 t wells Diabetes Clinic Submit Edit Copy Delete Share
Reszults Expired (51} 27| Flex audit 23-0ct-2015 Test Group wells Diabetes Clinic Submit Edit Copy Delete Share
Results Expired (28) 17| Flex audit 19-Oct-2015 Tosin Oludipe de Inpatients Submit Edit Copy Delete Share
Reszults Expired (7} 30 29 Jul 16-0Oct-2015 Tosin Oludipe wells Diabetes Clinic Submit Edit Copy Delete Share
Rezults Expired (16} 10 ide Submit Edit Copy Delete Share
Mewver Submitted (518} de Submit Edit Copy Delete Share
Mewver Submitted ide Practice 3 Submit Edit Copy Delete Share
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